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OVERVIEW 

XtraShare for SharePoint is an extranet enablement and user management solution that 

leverages the Claims-based authentication capabilities of SharePoint 2010 technologies. 

XtraShare for SharePoint is made of: 

1. A web-based administration site (also referred to as the XtraShare Administration site) 

located in the SharePoint Central Administration 4.0 web site. 

2. Several end-user web parts such as Login, Password Reminder and Self-Registration 

Web Parts 

3.  A delegated administration site definition that allows external users to manage all or a 

sub-set of the extranet users. 

The following guide provides detailed information about the 3 main UI components listed 

above, as well as the customization capabilities of XtraShare. 

THE XTRASHARE ADMINISTRATION SITE 

The XtraShare Administration site is conveniently location in the SharePoint Central 

Administration site and can be accessed by clicking on the XtraShare link located in the Central 

Administration right above the Central Administration link. 

 

After clicking on the XtraShare, you are redirected to the home page of the XtraShare 

Administration site.  

This page is divided into 3 sections: 

1. Users and Groups Management 

2. Deployment 

3. License Management 
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Through the Users and Groups Management section you can access the following pages: 

¶ Groups Management: Create, read, update and delete user groups (as well as users 

filtered by selected group). 

¶ Users Management: Create, read, update and delete users (and their associated 

profiles). 

¶ Profile Properties Management: XtraShare offers a lightweight profile infrastructure 

that enables you to extend the default user structure. New properties can be defined 

and are automatically added to each user profile. You can configure whether these 

properties are user-visible and user-modifiable. Extended properties are managed in 

profile sections for better readability. 

¶ Organization Management: This module may be useful if you would like to implement a 

multi-tenancy and or delegated administration policy. In this situation, you can restrict 

the scope of groups and users each delegated administration can manage. An 

άƻǊƎŀƴƛȊŀǘƛƻƴέ ǘƘŜǊŜŦƻǊŜ ǊŜǇǊŜǎŜƴǘǎ ŀ ǎǳōǎŜǘ ƻŦ ƎǊƻǳǇǎ ŀƴŘ ǳǎŜǊǎ ǘƘŀǘ ȅƻǳ ǿŀƴǘ ǘƻ 

delegate to an external administrator (himself an XtraShare user). 

¶ SharePoint Rights Manager: XtraShare offers a fully integrated interface through which 

you can create your extranet users, but also assign them to SharePoint groups. With the 

SharePoint Rights Manager, you can very easily drag and drop your groups and/or users 

to SharePoint through a tree view of all SharePoint sites. 

Through the Deployment section you can access the following pages: 

¶ Database Configuration: Through this screen, you can specify the database server and 

database name which will hold your extranet users. XtraShare takes care of creating the 

database or connection to an existing XtraShare database. 

¶ XtraShare Forms-Based Authentication (FBA) Configuration: This feature allows you to 

activate the XtraShare Forms-Based Authentication on the SharePoint web applications 

you have created. 
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Through the License Management section you can access the following features: 

¶ License Information: This page displays valuable information regarding your XtraShare 

license, most notably the maximum number of users you can manage in XtraShare (by 

default, the Free Edition of XtraShare allows the creation of a maximum of 3 users). 

¶ License Update: This page allows you to upgrade your license and benefit from a larger 

number of XtraShare users. 
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GROUPS AND USERS MANAGEMENT 

GROUPS MANAGEMENT 

Here is a screenshot of the Groups Management page. 

 

OVERVIEW OF THE GROUPS MANAGEMENT PAGE 

This page is made of 4 distinct elements: 

1. LIST OF GROUPS 

Located at the top left of the page, this web part lists all the available groups and allows you to 

perform the following actions: 

¶ Create a group 

¶ Select and display a group 

¶ Delete a group 

¶ Send a credentials information email to all users of the selected group. 
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Through the AJAX-ōŀǎŜŘ άLƴǎǘŀƴǘ {ŜŀǊŎƘέ ǘŜȄǘōƻȄΣ ȅƻǳ Ŏŀƴ ŀƭǎƻ ǾŜǊȅ ǉǳƛŎƪƭȅ ŦƛƴŘ ŜȄƛǎǘƛƴƎ 

groups. Simply type the first letters of its/their names and the list will automatically be filtered 

without any page refresh. 

The list also supports pagination and can be ordered by clicking on the column headers. 

2. GROUP DETAILS 

Located at the top right of the page, this web part displays the details of the group selected in 

ǘƘŜ ά[ƛǎǘ ƻŦ ƎǊƻǳǇǎέ ǿŜō part. You can also: 

¶ Switch to an edit mode to update a group 

¶ Delete a group 

¶ /ǊŜŀǘŜ ŀ ƴŜǿ ƎǊƻǳǇ όǿƘŜƴ ȅƻǳ ŎƭƛŎƪ ƻƴ ǘƘŜ άbŜǿ ƎǊƻǳǇέ ƛŎƻƴ ƛƴ ǘƘŜ ƭƛǎǘ ƻŦ ƎǊƻǳǇǎ ǿŜō 

part) 

 

3. USERS IN SELECTED GROUP 

Located at the bottom left of the page, this ƭƛǎǘǎ ǘƘŜ ǳǎŜǊǎ ƛƴ ǘƘŜ ƎǊƻǳǇ ǎŜƭŜŎǘŜŘ ƛƴ ǘƘŜ ŦƛǊǎǘ ά[ƛǎǘ 

ƻŦ ƎǊƻǳǇǎέ web part. You can also perform the following actions: 

¶ Create a user 

¶ Select a user (and display its properties in the User Details web part) 

¶ Delete a user 

¶ Send its credentials information to the user email address 

Through the AJAX-ōŀǎŜŘ άLƴǎǘŀƴǘ {ŜŀǊŎƘέ ǘŜȄǘōƻȄΣ ȅƻǳ Ŏŀƴ ŀƭǎƻ ǾŜǊȅ ǉǳƛŎƪƭȅ ŦƛƴŘ ŜȄƛǎǘƛƴƎ ǳǎŜǊǎΦ 

Simply type the first letters of its/their logins, first name or last name in the search textbox and 

the list will automatically be filtered without any page refresh. 

The list also supports pagination and can be ordered by clicking on the column headers. 

4. USER DETAILS 

Located at the bottom right of the page, this web part allows the following actions: 

¶ 5ƛǎǇƭŀȅ ǘƘŜ ŘŜǘŀƛƭǎ ƻŦ ǘƘŜ ǳǎŜ ǎŜƭŜŎǘŜŘ ƛƴ ǘƘŜ ά¦ǎŜǊǎ ƛƴ ǎŜƭŜŎǘŜŘ ƎǊƻǳǇέ web part 

¶ Update the selected user 

¶ Delete the selected user 

¶ /ǊŜŀǘŜ ŀ ǳǎŜǊ όǿƘŜƴ ȅƻǳ ŎƭƛŎƪ ƻƴ ǘƘŜ άbŜǿ ǳǎŜǊέ ƛŎƻƴ ƛƴ ǘƘŜ ά¦ǎŜǊǎ ƛƴ ǎŜƭŜŎǘŜŘ ƎǊƻǳǇέ 

web part) 
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HOW TO CREATE A GROUP 

In order to create a groupΣ ŎƭƛŎƪ ƻƴ ǘƘŜ άbŜǿ ƎǊƻǳǇέ ƛŎƻƴ όŀǎ ǎƘƻǿƴ ōŜƭƻǿύ ƛƴ ǘƘŜ ά[ƛǎǘ ƻŦ 

ƎǊƻǳǇǎέ web part. 

 

The Group Details web part appearance changes as shown in the following screenshot): 

 

In this web part, type a name and an optional description, then click on the green icon to save 

the group. 

The group name must be unique. 

If you have a single organization, the new group will automatically be assigned to this 

organization. Otherwise, an additional field allows you select the organization in which you 

want to create your new group. More information. 

Once you have saved it, the new group appears in the list of groups. 
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HOW TO SELECT, UPDATE OR DELETE A GROUP 

In the list of grƻǳǇǎΣ ȅƻǳ Ŏŀƴ ŎƭƛŎƪ ƻƴ ŀ ƎǊƻǳǇΩǎ ƴŀƳŜ ǘƻ ǇŜǊŦƻǊƳ ǎŜǾŜǊŀƭ ŀŎǘƛƻƴǎ: 

 

 

¶ Select: 5ƛǎǇƭŀȅǎ ǘƘŜ ƎǊƻǳǇ ŘŜǘŀƛƭǎ ƛƴ ǊŜŀŘ ƳƻŘŜ ƛƴ ǘƘŜ άDǊƻǳǇ 5Ŝǘŀƛƭǎέ web part. 

¶ Edit: 5ƛǎǇƭŀȅǎ ǘƘŜ ƎǊƻǳǇ ŘŜǘŀƛƭǎ ƛƴ ŜŘƛǘ ƳƻŘŜ ƛƴ ǘƘŜ άDǊƻǳǇ 5Ŝǘŀƛƭǎέ web part for update 

operations. 

¶ Delete: Deletes the selected group after confirming this operation in a pop-up window. 

¶ Send passwords to users: Sends an email containing credentials information to each 

user of the selected group. More information 

You ŎŀƴΩǘ ŘŜƭŜǘŜ ǘƘŜ ά!ŘƳƛƴƛǎǘǊŀǘƻǊǎέ ŀƴŘ ά5ŜŦŀǳƭǘ DǊƻǳǇέ ƎǊƻǳǇǎΦ ¸ƻǳ Ŏŀƴ ƘƻǿŜǾŜǊ 

rename them. 

You are not allowed to delete a group that still contains users. 

HOW TO SEND CREDENTIALS INFORMATION TO ALL MEMBERS OF A GROUP 

²ƘŜƴ ȅƻǳ ŎƭƛŎƪ ƻƴ ŀ ƎǊƻǳǇΩǎ ƴŀƳŜ ƛƴ ǘƘŜ ƭƛǎǘ ƻŦ ƎǊƻǳǇǎΣ ȅƻǳ Ŏŀƴ ǎŜƭŜŎǘ ǘƘŜ άSend passwords to 

usersέ ƻǇǘƛƻƴΦ ¢Ƙƛǎ ƻǇǘƛƻƴ ǿƛƭƭ ǎŜƴŘ an email reminding the login and password information to 

each user of the selected group. More information if you want to know how to customize this 

email template. 
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USERS MANAGEMENT 

Here is a screenshot of the Users Management page: 

 

OVERVIEW OF THE USERS MANAGEMENT PAGE 

This page is made of 3 distinct elements: 

1. LIST OF USERS 

Located at the top left of the page, this web part displays the list of all users in the XtraShare 

database and allows you to perform the following actions: 

¶ Create a user 

¶ Select a user 

¶ Delete a user 

 

The users list displays relevant information about each user: 

a. Its login 
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b. Its email 

c. Its first name 

d. Its last name 

e. ¢ƘŜ ά[ƻŎƪŜŘ ƻǳǘέ ǇǊƻǇŜǊǘȅ όsee in the Users Details section below) 

f. ¢ƘŜ ά9ƴŀōƭŜŘέ ǇǊƻǇŜǊǘȅ όǎŜŜ ƛƴ ǘƘŜ ¦ǎŜǊǎ 5Ŝǘŀƛƭǎ ǎŜŎǘƛƻƴ ōŜƭƻǿύ 

g. ¢ƘŜ ά5ŜƭŜƎŀǘŜŘ !ŘƳƛƴƛǎǘǊŀǘƻǊέ ό5Φ!Φύ ǇǊƻǇŜǊǘȅ όǎŜŜ ƛƴ ǘƘŜ ¦ǎŜǊǎ 5Ŝǘŀƛƭǎ ǎŜŎǘƛƻƴ ōŜƭƻǿύ 

Through the AJAX-ōŀǎŜŘ άLƴǎǘŀƴǘ {ŜŀǊŎƘέ ǘŜȄǘōƻȄΣ ȅƻǳ Ŏŀƴ ŀƭǎƻ ǾŜǊȅ ǉǳƛŎƪƭȅ ŦƛƴŘ ŜȄƛǎǘƛƴƎ ǳǎŜǊǎΦ 

Simply type the first letters of its/their logins, first name or last name in the search textbox and 

the list will automatically be filtered without any page refresh. 

2. USER DETAILS 

Located at the top right of the page, this web part allows the following actions: 

¶ Display the details of the selected user 

¶ ¦ǇŘŀǘŜ ŀ ǳǎŜǊΩǎ ŘŜǘŀƛƭǎ 

¶ Delete a user 

¶ Create a new user (ŀŦǘŜǊ ŀ ŎƭƛŎƪ ƻƴ ǘƘŜ άbŜǿ ¦ǎŜǊέ ƛŎƻƴ ŀōƻǾŜ ǘƘŜ ƭƛǎǘ ƻŦ ǳǎŜǊǎ) 

 

The User Details web part displays the following property: 

a. Login: this is the user login that should be used in the Login web part 
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b. Email: this should be a valid email as it is used to send an account information email to 

the user 

c. Enabled: If checked, the user can log on to the site. If ǳƴŎƘŜŎƪŜŘ ǘƘŜ ǳǎŜǊ ŎŀƴΩǘ log on to 

any site (and will receive an error message) 

d. First NameΥ ǘƘŜ ǳǎŜǊΩǎ ŦƛǊǎǘ ƴŀƳŜ 

e. Last NameΥ ǘƘŜ ǳǎŜǊΩǎ ƭŀǎǘ ƴŀƳŜ 

f. Locked out: If checked, the user can indeed log on to the site. If unchecked the user 

ŎŀƴΩǘ ƭƻƎ ƻƴ ǘƻ ŀƴȅ ǎƛǘŜ. This property is automatically checked when the user tries to 

unsuccessfully connect 3 times to the site. XtraShare administrators and the user are 

then notified that the account is locked and it is up to an administrator to unlock the 

user. 

g. Delegated admin: If checked, the user can manage users in his organization (i.e. all 

users in any group part of his organization). 

 

When the web part is used in Edit Mode, the administrator can update the groups that the user 

ōŜƭƻƴƎǎ ǘƻ ōȅ ǳǎƛƴƎ ǘƘŜ ƎǊŜŜƴ ŀǊǊƻǿǎ όǘƻ ƳƻǾŜ ƎǊƻǳǇǎ ŦǊƻƳ ά!ǾŀƛƭŀōƭŜέ ǘƻ ά!ǎǎƛƎƴŜŘέύΦ 

 

In View Mode, the web part only displays the list of groups the user is assigned to. 

 

3. USER PROFILE 

Located at the bottom right of the page, this web part allows the following actions: 
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¶ View the profile of the selected user 

¶ Update the properties ŀ ǳǎŜǊΩǎ ǇǊƻŦƛƭŜ 

This web part will always display 3 default properties: First Name, Last Name and Email, as well 

ŀǎ ŀƭƭ ǘƘŜ ŎǳǎǘƻƳ ǇǊƻǇŜǊǘƛŜǎ ŘŜŦƛƴŜŘ ƛƴ ǘƘŜ άtǊƻŦƛƭŜ tǊƻǇŜǊǘƛŜǎ aŀƴŀƎŜƳŜƴǘέ ǇŀƎŜΦ 

More information 
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HOW TO CREATE A USER 

¢ƻ ŎǊŜŀǘŜ ŀ ǳǎŜǊΣ ŎƭƛŎƪ ƻƴ ǘƘŜ άbŜǿ ¦ǎŜǊέ icon in the List of users web part. The Users 

Details web part gets updated and displays a form where you can enter the properties of a new 

user 

 

Fill out the fields, select the groups the user should belong to and click on the Update icon 

¶ /ƘŜŎƪ ά9ƴŀōƭŜŘέ ǘƻ ŀƭƭƻǿ ǘƘŜ ǳǎŜǊ ǘƻ ŎƻƴƴŜŎǘ ǘƻ ǘƘŜ ǎƛǘŜ όƛŦ ǳƴŎƘŜŎƪŜŘΣ ǘƘŜ user cannot 

connect) 

¶ ¢ƘŜ ά[ƻŎƪŜŘ ƻǳǘέ ŦƛŜƭŘ ƛǎ ŀǳǘƻƳŀǘƛŎŀƭƭȅ ŎƘŜŎƪŜŘ ǿƘŜƴ ŀ ǳǎŜǊ ǘǊƛŜǎ ǘƻ ǳƴǎǳŎŎŜǎǎŦǳƭƭȅ 

connect for more than 3 times. 

¶ ¢ƘŜ ά5ŜƭŜƎŀǘŜŘ ŀŘƳƛƴέ ŦƛŜƭŘ ŀƭƭƻǿǎ ŀ ǳǎŜǊ ǘƻ ŎƻƴƴŜŎǘ ǘƻ ŀ ŘŜƭŜƎŀǘŜŘ ŀŘƳƛƴƛǎǘǊŀǘƛƻƴ site 

where she can only manage users who are part of her own organization. 

The login, password and email fileds are mandatory, must be unique and the email must 

be valid. 

If you have only one organization, you can assign the user to any group you wish. 

Otherwise, you can only assign the user to groups that are in the same organization (more 

information). 

After the user is created, it automatically appears in the list of users: 

  


































































